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MEDIA DEVELOPMENT & DIVERSITY AGENCY




Grant Application Form

(Programme Production)

	Name of the applying organization
	


	PTS No
	

	(for internal use only)


Please fill in this form and answer all the questions below.

THE APPLICANT

1.
Identity

	Full legal name 
(business name):
	

	Acronym (where applicable):
	

	Legal status:
	

	Registration  of Company/ Shareholding
	

	VAT registration number

(where applicable):
	

	Physical address:
	

	Postal address:
	

	Contact person 1

& Designation:
	

	Telephone n°:
	

	Cell phone no
	

	Fax n°:
	

	E-mail address:
	

	Contact person 2

& Designation:
	

	Telephone n°:
	

	Cell phone no
	

	Fax n°:
	

	E-mail address:
	

	Website address
	


2.
Bank details

	Account name:
	

	Bank account no:
	

	Bank code:
	

	Bank name:
	

	Bank address:
	

	Name(s) of signatory(ies):
	

	Position(s) of signatory(ies):
	


(Should your application be successful you will be required to open a separate bank account)

The Applicant
1.
Description of Project

1.1 History and Background of the organisation


1.2 Location of the applicant organization


Please use the geographical indication including both District and Local municipality 

1.3 What is the mission and vision of the applicant organization?


1.4 Briefly discuss the proposed programme production project and its objectives?


 1.5 Amount requested from the MDDA

Total cost of the Project:  R 

	Amount requested from the MDDA
	Rand
	% of total project cost


2. Description of media product


Follow the numeric order of the heading.  Provide the following information:

2.1
Give the number of direct and indirect beneficiaries to the project (Listenership figures and staff that will work on the programme production project
2.2
Do you expect these figures to change? If so, please quantify such expected changes
2.3
How will the  proposed programming benefit the target group?
2.4       In the table below, please describe your broadcast product
	Frequency
	Footprint
	Language/s
	ICASA mandate (geographic, community of interest, etc)

	
	
	
	


2.5      How does your media product promote the use of the local African languages? 

2.6     How does your media product encourage and promote media diversity within your community?
2.7     What innovation will your intervention bring to the programme production project?
3.    Implementation of the project

_____________________________________________________________________
3.1   Describe the proposed activities to be undertaken by your organization. 

3.2    List the focal themes to be produced including specific aspects/areas/angles that will be covered.  

         (e.g: Theme: Children, Topic: Child Abuse, Angle: Emotional scars of child abuse)

3.3    List the formats to be used in the production of the programmes 

3.4    What informed the focal topics and format/s

3.5    How has the community participated in the identification and prioritization of the focal topics & 

         formats?

3.6    What research has been conducted to justify the proposed themes/topics and format/s

3.7    List existing partnerships with local content organizations

3.8    List prospective local content organizations that the applicant can form partnerships with in terms

         of the proposed themes/topics

3.9    Describe the involvement of content organizations in the programme production activities

3.10   Describe the steps involved in the applicant’s programme production process 

3.11   Describe your target group for the produced programmes and give the reasons for the selection of 

          the target group(s).

3.12   How do you intend marketing your media product to the intended target groups and areas?

3.13   What is the desired outcome of the proposed activity and what are the changes you would like to 

          observe in your community after this intervention?

3.14   Attach a research report that supports your programme production application. The report should 

          include the following sub headings:

Description of research undertaken:

How was the research conducted? (Research methodology)

Who was involved in conducting the research?

What were the sources of the research (i.e. IDP documents, Local NGOs, Community, etc)

Profiles of content partners approached

Research Report/ Findings

Analysis of findings

Give a detailed description of how the applicant will monitor and measure outcomes at the end of 

 the first year of the project

4 Implementation plan with timelines

4.1 Describe the manner in which the project will be implemented including research, production & broadcast

(a) Mention your experience in carrying out the above activities.

(b) How many people are needed for implementing this project and what are their functions? (by function: there is no need to include the names of individuals here)
	Name of person
	Position
	Functional role
	% of time to be spent on programme production project
	Current salary of this person
	% of salary to be paid from programme production funds
	Total amount in Rands to be paid from programme production funds (towards salary)

	
	
	
	
	
	
	


4.2 Duration and plan of action (Specific sub topics to be produced and broadcast each month) 


· The duration of the project will be ___weeks/ months.
The action plan for the duration of the project (not longer than 12 months) must indicate the specific topics to be produced weekly (A maximum of 2 topics/programmes per month is recommended). The action plan must be drawn up in accordance with the following model: 
	
	Month1
	Month 2
	Month 3
	Month 4
	Month 5
	Month 6

	Theme &Topic
	week 1
	week 2
	week 3
	week 4
	week 1
	week 2
	week 3
	week 4
	week 1
	week 2
	week 3
	week 4
	week 1
	week 2
	week 3
	week 4
	week 1
	week 2
	week 3
	week 4
	week 1
	week 2
	week 3
	week 4

	e.g. Women:
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Women &

 Farming
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	
	Month 7
	Month 8
	Month 9
	Month 10
	Month 11
	Month 12

	Theme &Topic
	week 1
	week 2
	week 3
	week 4
	week 1
	week 2
	week 3
	week 4
	week 1
	week 2
	week 3
	week 4
	week 1
	week 2
	week 3
	week 4
	week 1
	week 2
	week 3
	week 4
	week 1
	week 2
	week 3
	week 4

	e.g. Women:
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Women&farming
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


5. Finance and Budget 

5.1   How are you going to ensure the continued existence of your project beyond MDDA funding?

(a) Financial (other donor funding, own income generation/ expected income from advertising and sales, etc )

(b) Institutional (structures, management, leadership)
(c) Skills (Relevant technical skills)
ANNEX C
Budget for the project and Expected sources of funding

Provide a budget for the total duration of the project.  

	
	
	
	
	

	Expenses (Line Item)
	Unit costs
	x Duration of support
	Total
	 Notes if necessary

	 
	 
	 
	 
	 

	1. Staff Costs
	 
	 
	 
	 

	1.1 Project Staff salaries, % amount according to % time spent on project (list gross amounts) 
	 
	 
	0
	 

	a. E.g: producer, programs manager, etc.
	per month
	
	
	

	 b.
	per month
	 
	0
	 

	 c.
	 
	 
	0
	 

	
	
	 
	0
	 

	 
	 
	 
	0
	 

	 Sub Total Human Resources
	 
	 
	0
	 

	
	
	
	
	

	2. Production Costs
	 
	 
	 
	 

	2.1 Formats
	
	
	
	

	a. Script writing
	
	
	
	

	b.Programme Research
	
	
	
	

	c.Studio Production
	
	
	
	

	d.Airtime (per single programme)
	
	
	
	

	e. Translation (if applicable)
	
	
	
	

	f. Consumables (tapes, etc)
	
	
	
	

	g. Coordination
	
	
	
	

	h. Travel (Own vehicle;max R1.75 per km)


	
	
	
	

	
	
	
	
	

	Subtotal Production Costs
	
	
	
	

	
	
	
	
	

	3. Overheads@10%
	
	
	
	

	 
	 
	 
	 
	 

	4. Subtotal Direct Project Costs (budget line 1 to 3)
	 
	 
	0
	 

	 
	 
	 
	 
	 

	 
	 
	 
	0
	 

	 
	 
	 
	 
	 

	 
	 
	 
	0
	 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


I. Declaration by the applicant

I, the undersigned, being the person responsible in the applicant organisation for the project, certify that:

(a) the information given in this application is correct; and 

(b) the applicant organisation and the partner organisation(s) (where applicable) are eligible in accordance  with the Guidelines for Applicants.
	Name:
	

	Position:
	

	Signature:
	

	Date and Place:
	


1. content or other partners of the applicant participating in the project

1. Description of the partners

This section must be completed for each partner organisation.  You may duplicate this table as necessary to create entries for more partners.

	
	Partner 1 (Applicant)

	Full legal name  

(organisation name)
	

	Legal status
	

	Physical address
	

	Contact person
	

	Telephone n°
	

	Fax n°
	

	E-mail address
	

	
	

	For how long has the partnership been in existence
	

	Role and involvement in preparing the proposed project
	

	Role and involvement in implementing the proposed project
	


	
	Partner 2 (NGO/other)

	Full legal name  

(organisation name)
	

	Legal status
	

	Physical address
	

	Contact person
	

	Telephone n°
	

	Fax n°
	

	E-mail address
	

	
	

	For how long has the partnership been in existence
	

	Role and involvement in preparing the proposed project
	

	Role and involvement in implementing the proposed project
	


Important:  This application form must be accompanied by a signed and dated partnership statement from the main applicant and every partner in accordance with the model provided on the next page. Please note that a service provider is not a partner organisation

2. Partnership statement
 
Partnership

A partnership is a relationship of substance between two or more organisations involving shared responsibilities in undertaking the project funded by the Media Development and Diversity Agency. In order to assist the smooth operation of the project, the Media Development and Diversity Agency requires all partners (including the main applicant which signs the contract) to acknowledge this by agreeing to the principles of good partnership practice set out below.

A partnership is beneficial to all parties involved and does allow them to strengthen their organisations without taking advantage of each other.

Principles of Good Partnership Practice 

1. All partners should have read the application form and understood what their role in the project will be.  

2. The applicant should consult regularly with its partners and should keep them fully informed of the progress of the project.

3. All partners should receive copies of the reports - narrative and financial - made to the Media Development and Diversity Agency.

4. Substantial changes proposed to the project (eg activities, partners, etc) should be agreed upon by the partners before submitting the proposals to the Media Development and Diversity Agency.  Where no such agreement can be reached, the applicant must indicate this when changes are submitted for approval to the Media Development and Diversity Agency.

5. Before the end of the project, the partners should agree on what to do with project equipment, vehicles and supplies purchased with the Media Development and Diversity Agency grant among local partners located. Copies of the title transfers must be attached to the final report.

Statement of partnership

We have read and approved the contents of the project submitted to the MDDA.  We undertake to comply with the principles of good partnership practice.

	Name:
	

	Organisation:
	

	Position:
	

	Signature:
	

	Date and Place:
	


Statement of partnership
We have read and approved the contents of the project submitted to the MDDA.  We undertake to comply with the principles of good partnership practice.

Checklist

Before sending your proposal, please check that your application is complete:

The application form
 FORMCHECKBOX 

the proposal is complete and filled out in accordance with the application form


 FORMCHECKBOX 


the Partnership statement is signed by the applicant and all partners

 FORMCHECKBOX 

the budget and the expected sources of funding are presented in the format of the application form (Annex B)


 FORMCHECKBOX 

the implementation of activity plan is complete

 FORMCHECKBOX 

the declaration by the applicant (above paragraph IV) is signed 

Annexes
 FORMCHECKBOX 

Constitution and/or Articles of Association of the applicant organisation and those of each of the partners (where applicable) is included

 FORMCHECKBOX 

Most recent annual report 
 FORMCHECKBOX 
   Most recent financial statement
 FORMCHECKBOX 

Tax clearance Certificate
 FORMCHECKBOX 
       Certified Copy of Section 21 registration and/or NPO registration and/or Trust Deed       are included.  The MDDA is unable to provide any support if you are not a legal entity.

 FORMCHECKBOX 

Budget (your request to the MDDA)

 FORMCHECKBOX 

Policy documents 

· Editorial Policy

· Human resources Policy

· Financial Management Policy

· Employment Equity Policy
 FORMCHECKBOX 

Copies of Management Curriculum Vitae (CV’s)

 FORMCHECKBOX 

 Organogram / Organisational structure. 

Note: All costs to be supported by an invoice








to be provided by the applicant and each partner in all cases where there is a partner in addition to the applicant
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